
Practical Theory Bs 
File formats 

 

 

CSV 

 

Png 

 

Zip 

 

 



 

 

 

 

  



Generic file formats 

 

Why needed? 

 

The need to reduce file sizes  

 

Purpose of headers and footers 

 

Corporate house style 

 

Why needed? 

 



The need for validation as well as verification 

 

 

visual checking and double data entry 

 

Need of section breaks 

 

why page, section and column breaks are used in documents. 

 



purpose of setting gutter margins 

 

Relational and Flat file databases 

 

 



Primary key and foreign keys 

 

Characteristics of good form design 

Clear and visible labels for each field  
• Font size is large enough to read  
• Easy data entry 
• Language used is simple to understand 
• Appropriate size of data entry sections  
• Good use of white space//Fills the screen 
• Use of sensible error messages  
• Use of navigation buttons/drop down boxes/radio buttons  
• Use/location of Help buttons/instructions 

formula and a function 

 
 

Named Ranges 

 

Absolute cell referencing 

 



21 Website authoring 
Content layer is used to enter the content and create the structure of a web page 

Presentation layer is used to display and format elements within a web page 

Behaviour layer is for a scripting language to control elements within a web page 

HEAD SECTION 

 

BODY SECTION 

 

WHY TABLES ARE USED TO STRUCTURE ELEMENTS WITHIN A WEB PAGE 

 

FUNCTION OF METATAGS 

TO DEFINE THE:  

CHARSET 

KEYWORDS FOR SEARCH ENGINES 

AUTHOR OF THE WEBPAGE 

A DESCRIPTION OF THE WEBPAGE 

THE VIEWPORT (TO MAKE YOUR WEB PAGE DISPLAY ON ALL DEVICES) 

FUNCTION OF HYPERLINK 

 

 

 



FUNCTION OF HYPERLINK 

 

HREF 

 

RELATIVE AND ABSOLUTE FILEPATHS 

 

ANCHOR 

 

 

BOOKMARK 

 

THE REASON ABSOLUTE FILE PATHS MUST NOT BE USED FOR HYPERLINKS TO LOCALLY SAVED WEB 

PAGES/OBJECTS 

 



 

CASCADING STYLE SHEET 

 

DIFFERENCES BETWEEN ATTACHED STYLESHEETS AND INLINE STYLE ATTRIBUTES. 

 

STYLE AND CLASS 
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